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33-35 Southernhay East, Exeter EX1 1NX
T. 01392 413577 ~ F. 01392 425690

Name of temp: 
 
Week Ending:



Company:
 
Manager/Reporting to:


             (PLEASE FILL IN TIMESHEET TO THE NEAREST 1/4 HOUR)

	DATE
	Morning


	Lunch Break
	Afternoon


	Total Hours worked

	Monday 


	
	
	
	

	Tuesday 


	
	
	
	

	Wednesday 


	
	
	
	

	Thursday  


	
	
	
	

	Friday  


	
	
	
	

	
	
	
	TOTAL HOURS WORKED.
	


	HOLIDAY REQUEST
	DATE FROM
	DATE TO
	TOTAL DAYS AGREED

	
	
	
	


Authorised by: (Manager’s signature):…………………………………..

Agreed by: (Temp’s signature):…………………………………………..
PLEASE FAX BACK TO 01392 425690 OR EMAIL TO: info@cathedralappointments.co.uk
BEFORE 9.00AM ON MONDAYS















